
T E A C H E R  R E T I R E M E N T  S Y S T E M 

Thinking of Retiring?

TRS allows you to apply for retirement 
as early as 6 months prior to your 
retirement date. 
Once you have your estimate from TRS 
and you have made your decision to 
retire; you can apply for your retirement 
at trsga.com by logging into your 
personal account. You must register 
in order to access your account. For 
technical help with your account, please 
contact TRS at 800-352-0650.

You will need the following to apply 
for TRS online: 

FOLLOW THESE THREE EASY STEPS

Call or go online with TRS to request 
an Estimate of Benefits with your 
anticipated date of retirement. Contact 
TRS as soon as possilble! It can take up 
to 30 days to get your estimate. 
This estimate will help you decide 
which retirement plan works best for 
you and your budget. 
To contact TRS:

Call 1-800-352-0650

Visit trsga.com

Start the research of your unused sick 
leave. This may help towards your 
retirement service years.

Suggestion: When you call TRS to 
request your estimate they will ask 
about your sick leave amount, tell 
them “0”. That way you will have the 
bare bones estimate. If you end up 
having 60 or more days of unused 
sick leave after your last day of work 
that will be icing on the cake for you 
in retirement. Waiting on the sick 
leave research before requesting 
your estimate from TRS could delay 
your estimate. 

Send the Sick Leave certification form 
to payroll/benefits for completion. Be 
advised that this type of research is 
very time consuming. Please put a note 
on the form if you want a copy of what 
payroll sends to TRS. 
IMPORTANT: If you have worked for 
any other public school systems in the 
state of GA then you will need to send the 
TRS sick leave form to all other districts 
as well.

Step
1

Step
2

Step
3

Estimate of Benefits Sick Leave Apply for Retirement
IMPORTANT & TIME SENSITIVE

• Your Driver’s License
• Check for setting up Direct Deposit
• Beneficiaries* Social Security 

Numbers
• Beneficiaries Dates of Birth
• Copy of Primary and Secondary 

Beneficiaries Driver’s Licenses

*It is required by TRS that at least one Primary and at least one Secondary beneficiary is named in order to complete the TRS 
application. For example, if you have two primary beneficiaries, you will still need at least one Secondary beneficiary. Also 
Consult a tax professional for advice on how to claim on your state and federal tax withholding for your TRS benefit check.

If you need assistance, contact your 
Houze onsite rep.
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